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The Chinese University of Hong Kong

T XRE
Tender Form
HE A
Tender No. (A154r55%): CS-21-0303
For
Please put a tick “v" in the appropriate box. UCUgK|
AR B SR R Py Aeid
Xk
i
Have you read and understood the anti-collusion clause and returned the signed anti-collusion form? Yes, No
PR T B 3 22 AR R AR Ak B A 3% 36 2 1B R A 9 s 2 as attached &
&, BHL
[ O
Have you provided the past records of practising corporate social responsibility? Yes, No
(e.g. support of under-privileged person, creating employment for under-privileged group demonstrating a as attached £
considerable amount of financial support to the society, charity, needy people, practising fair trade.) &, ML
i EEE BS in e A T ‘ \ o
%WU?D: SCREGISALRE: AL RF NGRS, A GOt E . BRFENATEANL: BT FH O O
a. IUDo you have any conviction records, local and overseas, relating to the violations of the employment and related Yes No
ordinances in the past five years? ) BH
EWEREN, WA A ERE AN RGNS TR B ] 8 € JEATHR7 - O
b. If “Yes”, have you provided the conviction records, local and overseas, relating to the violations of the employment
and related ordinances in the past five years? ) As attached No
R AL, R E TR IR E B A R RO A 55 TR B B e R A2 Ak &
O O
Have you provided a sample of standard employment contract of your company? Yes, No
(Work hours shall be explicitly indicated in the employment contract. Overtime shall be compensated at agreeable pre- as attached £
determined rates.) ‘ ‘ &, Bk
TRRS O — B 7 R JA? o
(AR Wb e (o JH B 20 et ], MM T TR R B 7 et B D O O
Have you provided the manpower deployment plan showing the proportion of full-time vs part-time employees vs Yes, No
daily rated workers who will serve CUHK during the contract period and the proportion of such employees who have as attached S
]lgeen in) the employment of your company for 2 years or above? (Please use Supplementary Tender Form A or similar &, Bt
ormat;
PRAEAT O AT N Ay IR T o 81 50 £ o A9 W B i B B o R BRI 2 AT A T, R B TR CH #et O O
ST B e A AR B TR A A E B Ty e GG FE Am R A s F R filgg )
Have you provided the wage structure of your non-skilled employees? (Please use Supplementary Tender Form B or Yes, No
similar format) n N ‘ ‘ as attached &
AT D AR AR BT IR B A F B 22 G M AR R A L R R) &, TEL
O O
Declaration:
We, , declare that the
information provided at the date in this tender form for tender no.: , including all the related

documents provided, is true, correct and complete to the best of our knowledge. We also understand that CUHK
reserves the right to disqualify us from the tender evaluation process and/or to terminate our service contract if any of
such information is found to be untrue, incorrect or incomplete; or if we fail to fulfill the undertakings made in this
tender submission.

2 W
Hf, , AR UEREW], R IR BOAE (HE AR A

5% ) PR ftIEEL, A ROARECCIE, DI AR K, IERE K e
1o IR H W pr iR pLHE R AN B A IR SR s B A 23 7] R BE AT S A& RS T AR th ) 7Kt
75 8 PP SOOR A RE B AP ) SRR A% S/ B LA I PO AR5 15 4

Signed for and on behalf : Date
of the Tenderer with H #
Company Chop

BARE AR AR

FH AT I

Name : Post
s B L
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The Chinese University of Hong Kong
FiBETXAE
Tender Undertakings
A

Tender No. (A154r55%): CS-21-0303

For
Please put a tick “v”” in the appropriate box. Uiggr'f,y
FE I THE W A BV AE
XA

i

1. | Do you undertake to comply with the tender term No®¢ 1 by offering non-skilled employees paid rest days
and paid meal breaks? (Preference may be given to those who provide better terms and conditions
exceeding baseline requirements.)

PR ACoh T F AR B B R i SE AT (R B AR R B0k B B RO # R R
(RRARBETHEAGITEELEE R, ) Yes No
= %
Paid rest days # 1k & H
Paid meal breaks # #7 | i B [

2. | Do you undertake to comply with the tender term N°t¢ 2 by paying non-skilled employees no less than Yes No
150% of original pay when Typhoon Signal No. 8 or above, black rainstorm warning signal or P &
Government announcement of ‘Extreme Conditions’ is in force during the working hours of a day or a
shift in which they has worked? O O
PR A GRS FRAR I E R, E TR BTERE R B 0 1 AR, I8 8 9Eaibl b
JEER, PR B BBUN B A [ R L] A RORE, et A S AR (R R R T B9 150%°7

3. | Do you undertake to comply with the tender term N°t¢ 3 by paying your non-skilled employees who have Yes No
been employed for no less than 12 months, a 6% gratuity of the total wages earned by the employee P &
during the relevant employment period, upon the expiry or termination of their employment contracts?

R AEEFRENZE R, ARMEABHIAL LR, mZERADH 12 18 A 8 ESAN1E B O O
SR B Y BT R AR T BB 6% B4

4. | Do you undertake to report to CUHK within one month of any new conviction records, local and overseas, Yes No
under the ordinances and regulations enforced by local or overseas Government against your company = S
during the contract period?

R AR, R A R —E A Y P UK B A R R AR RO A TR AR B O O
% 1] B BT € R AT

5. | Have you provided / Do you undertake to provide the non-skilled workers with a written document in Yes No
Chinese and/or English about the employment terms including but not limited to wages, wage period, pay = S
day and employment conditions within one week after assuming duty?

PR DR BRI BN TABE%— 2 2 T AREE— 0 & ORI B 1%, O O
EPAFEFRATE, TEM. BFH0RBRAGH?
6. | Do you undertake to pay the wages timely and keep proper payroll records of your employees? Such Yes No
information will be provided to CUHK upon request, especially in case of labour dispute between your P &
company and your employees who serve CUHK during the contract period. N4
MREGAHFERIMATER RGBT EEN TELHK? EFAT XREERKE, #EHF XX O a
PRTBUEH, RAEFREAE B TRARGFB T XCRLHME T RE S E Mg, =F
7. | Do you undertake to submit the records of the daily rated workers to CUHK upon request? The record Yes No
shall include the following information, but not limited to: Note 4 P &
The record of the actual working days of the daily rated workers;
The actual payment record to the daily rated workers; (] O
The wage level of the daily rated workers;
.~ The record of the changes of the wages level during the contract period. ,

ARG AL F AT XL ERRE L HFLAZDH? DHEEFEEFRAUTER: 7

. HHTAHFTEIIMEL;

o XfTHFHIT AR,

« HFELABHITEAKT;

s EAKMNEEFIEATE BN,

8. | Do you consent CUHK to share your performance records at CUHK among local tertiary institutes? Yes No
AT R EE B XK ZRARMA TR F H A B W RB A5 b &

O O

9. | Do you undertake to comply with the Green policy adopted by CUHK during the contract period? Yes No
(CUHK Green policy website: https://www.cpso.cuhk.edu.hk/en-gb/about-us/sustainability-policies- = >
and-practices)

R B Aok A B 9 ] P9 8 5 A o P UK B A B B a o
(BB P KL B BAHAE: https://www.cpso.cuhk.edu.hk/en-gb/about-us/sustainability-
policies-and-practices )

10. | Do you undertake to notify your employees in writing of the “CUHK Hotline for Outsourced Workers — Yes No

39431795” within one month after the commencement of the contract? P &
May 2020 Page 2 of 6
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R Kﬁ EABW%/E\JJ&%‘M%*@H WAE T3 XK BN A TR 34K 39431795 DA i Jn O O

e
W R T

g8
11.| Do you undertake to follow the code of conduct stated in the tender terms during the contract period? Yes No
2 B AR GEAE & K3 W B AR R 0 B B AT R R £ %
12.| a. Do you undertake to provide a safe and healthy workplace and to take all necessary preventive and/or Yes No
corrective measure for your employees? X P &
TREBAGRGE— L2 @EN THESF, L&A TR0 EWTRG R/ R K EH 2
d |
b. Do you undertake to provide in-house job-related training courses or send your employees to attend
job-related and/or safety training courses offered by approved institutes such as Occupational Safety and Yes No
Health Training Centre, Labour Department of HKSAR? ‘ ) = &
TR 75 7K R SR GHEE T A B 80 U B0 0 R, SRR BEIR I B T 8 i R, R E AR
BRIF G, FEREBUF S TRAR G TEAR B oy 353 R A2 R B % 453 R 0 O
13.| a. Have you established / Do you undertake to establish a proper channel to handle staff grievance and Yes No
complamt” ‘ \ P &
PRie s BB R s o —E 1e 8 B9 R AR B T W o R AR ?
d |
b. In case of serious labour disputes over the payment of wages, other conditions of employment, and Yes No
work safety matters, do you consent your employees to seek assistance from CUHK to facilitate problem = &
resolution?
EXRTE, AMBRAGE, RIEZLET EMARERENFTEMY, FEERERNEA a O
T B v UK B R AR Bl A TR RE 2
¢. Do you consent CUHK assigned representatives to conduct surprise workplace inspections through Yes No
interviewing non-skilled employees individually to verify full compliance of tender terms and e i
undertakings B L
REBRER SCREFT BN R KRB TG ETRERE, BBEEE R LM A T UHER a O
BAF A AT L2 H AT,
14.| Do you undertake to assign a responsible person for liaison with CUHK in relation to compliance of No

responsible person?
MR B AEER— A ARABBTBT XAREREAMEFRETANY THE, wHAELY
T8 BB A KR

If “Yes”, please provide the information of the responsible person:

mE 2], #REAFRALE:
Name #4:

Yes
labour standards set in the tender and advance notice will be given to CUHK if there is any change of the = S
O

Contact T4

Declaration:
We, , declare that the
information provided at the date in this tender form for tender no.: , including all the related documents

provided, is true, correct and complete to the best of our knowledge. We also understand that CUHK reserves the right to disqualify
us from the tender evaluation process and/or to terminate our service contract if any of such information is found to be untrue,
incorrect or incomplete; or if we fail to fulfill the undertakings made in this tender submission.

L
A, A MY, R IRERRE (3 AR S
Eit PR BT EORL, /@%F}fﬁfﬂ R, SR AR IC8E, IEHE K524, PR

%
\o

)
E i de ff E’J%ﬂﬁﬁ! KEEE%

H T oM, SR 2 T A A RAT R BRI h R, v T SO A B
HA BT A% L/ B A &)

Signed for and on behalf of : Date
the Tenderer with Company H #
Chop

PARE BARE ARHE

¥R

Name : Post
A4 WAL

May 2020 Page 3 of 6



Note 1:

i

Note 2:

ro—

L — .

Note 3:

H=

Note 4:

AU

Note 5:

A

Non-skilled employee is entitled to the holiday pay provided that the non-skilled employee has been employed by the
service provider under a continuous contract as defined in the Employment Ordinance (“continuous contract™) in respect
of the service contract specified in this tender for not less than one month immediately preceding a statutory holiday.
FHME B RFEEREEERE W, Tk (RFHA) rekmEgEan( EAELSL] )RAEETHA
%%%A%xﬁﬂﬁﬁﬁﬁﬁﬁlﬁﬂ BB E .

If typhoon signal no.8 or above, black rainstorm warning signal or Government announcement of ‘Extreme Conditions’
is in force anytime (regardless of the duration) during the working hours of a day or a shift in which the non-skilled
employee has worked, the pay for that day/shift must be no less than 150% of the non-skilled employee’s original pay for
the hours worked in that day/shift.

I A BB B E R R E ey TAE IR, SREh 8 SRl L AR, BERWESMBUNEA [HmtEi] ¥
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The service provider shall pay a gratuity to the non-skilled employee upon the expiry or termination of his/her
employment contract for reason(s) other than in accordance with section 9 of the Employment Ordinance (Note 5),
provided that the non-skilled employee has been employed by the service provider under a continuous contract in respect
of the service contract specified in this tender for a period of not less than 12 months immediately before its expiry or
termination. The amount of gratuity shall be a sum equivalent to 6% of the total wages earned by the non-skilled employee
during the period for which the gratuity is payable. The period for which the gratuity is payable is a continuous period of
time immediately before the expiry or termination of the employment contract during which the non-skilled employee
has been employed by the service provider under a continuous contract in respect of the CUHK service contract, but in
any case the commencement date of such period shall not be earlier than 1 April 2019. The gratuity is a sum of money
payable to the non-skilled employee based on his/her length of service. If any severance payment or long service payment
is payable to the non-skilled employee under the Employment Ordinance, the service provider shall pay the gratuity prior
to the payment of the severance payment or long service payment (as the case may be), and may, pursuant to the
Employment Ordinance, reduce any severance payment or long service payment payable to the non-skilled employee
under the Employment Ordinance by the amount of gratuity paid to the non-skilled employee to the extent that the gratuity
is attributable to the same period of service for which the severance payment or long service payment is payable. The
service provider may only reduce the relevant occupational retirement scheme benefit or mandatory provident fund
scheme benefit in respect of the non-skilled employee by the remainder of severance payment or long service payment
payable to the non-skilled employee.
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Personal information could be reasonably altered to comply with Personal Data (Privacy) Ordinance. Service provider
should obtain consent, via employment contract, from its non-skilled employee to provide his/her wage records,
attendance records and other relevant information to CUHK, and complying with relevant ordinances, for the purpose of
monitoring the service provider’s fulfillment of employment-related obligations under the CUHK service contract.
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Under section 9 of the Employment Ordinance, an employer may summarily dismiss an employee without notice or
payment in lieu of notice: (i) if the employee, in relation to his/her employment, (a) wilfully disobeys a lawful and
reasonable order; (b) misconducts himself/herself, such conduct being inconsistent with the due and faithful discharge of
his/her duties; (c) is guilty of fraud or dishonesty; or (d) is habitually neglectful in his/her duties; or (ii) on any other
ground on which he/she would be entitled to terminate the contract without notice at common law.
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Supplementary Tender Form A
M At AR s

Manpower Deployment Plan

A & IR A

Tender No. (A4 5%): CS-21-0303

Part A ¥ P Part B 7.}
No. of Staff by Types of Employment No. of Staff by Length of Service
&5 AR AR B R B AL WA R oF B R B AT
Post/Rank of Staff Full Time Part Time | Daily Rated | Below 2 Years | 2 Years or more
B AL/ AR AR FEM H ¥ ks -
Subtotal /5T
Total 42 A %>
Percentage & 4 th % % % % %
Total A5t 100% 100%
*Total of Part A and Part B should be the same.
* 1 Fn 730 B A A BB AR
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Supplementary Tender Form B

MR R AR T

Staff Wage Structure

1’ 2 3 8 1

Tender No. (124 5%): CS-21-0303

Minimum Wages

Daily Maximum

RIKTE Working Hours
Monthly [ Daily Wage | Hourly & H&E I
Post/Rank of Staff Wage Wage Other Benefits
ok L/ A A # B # HE (Hours /) E) H A
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Annex

Anti-collusion Clause

The tenderer shall not communicate to any person other than The Chinese University of
Hong Kong (hereafter referred to as the University) the amount of any tender, adjust the
amount of any tender by arrangement with any other person, make any arrangement with
any other person about whether or not he or that other person should or should not tender
or otherwise collude with any other person in any manner whatsoever in the tendering
process until the tenderer is notified by the University of the outcome of the tender
exercise. Any breach of or non-compliance with this sub-clause by the tenderer shall,
without affecting the tenderer’s liability for such breach of rules and laws or

non-compliance, invalidate his tender.

Sub-clause (i) above shall have no application to the tenderer’s communications in strict
confidence with his own insurers or brokers to obtain an insurance quotation for
computation of tender price and communications in strict confidence with his

consultants/sub-contractors to solicit their assistance in preparation of tender submission.

The tenderer shall submit to the University a duly signed letter in the form set out in
Appendix 1 to the effect that he understands and will abide by these clauses. The letter
shall be signed by a person authorized to sign the contract on the tenderer’s behalf.

Tender submission without such duly signed letter will be disqualified.



Appendix 1 to Annex
To Secretary of Tender Board
The Chinese University of Hong Kong

Dear Sir,
Tender No.
Confirmation Letter for Compliance with
Anti-Collusion Clauses in Tender
I/ We' |_ —| of
[ (Name of the Tenderer) ]

(Address of the Tenderer)
refer to my / our ' submission of the above Tender.

I/ We' confirm that before I/ We' sign this confirmation letter, I / We' have read and fully understood the

anti-collusion clauses in the tender.

I/ We' confirm that as at the time of submission of this letter and other than the Excepted Communications
referred to in the last paragraph of this letter I/ We' had not communicated to any person other than The
Chinese Unmiversity of Hong Kong (hereinafter referred to as the University) the amount of any tender,
adjusted the amount of any tender by arrangement with any other person, made any arrangement with any
other person about whether or not I / We' or that other person should tender or otherwise colluded with any
other person in any manner whatsoever and undertake that at any time thereafter in the tendering process for
the above Tender until T am / We are’ notified by the University of the outcome of the tender exercise and
other than the Excepted Communications referred to in the last paragraph of this letter I/ We' will not
communicate to any person other than the University the amount of any tender, adjust the amount of any
tender by arrangement with any other person, make any arrangement with any other person about whether or
not I/ We' or that other person should tender or otherwise collude with any other person in any manner

whatsoever.

. . . . 1 . . . .
In this letter, the expression “Excepted Communications” means my / our’ communications in strict
. 1 . . . . .
confidence with mvy / our’ own insurers or brokers to obtain an insurance quotation for computation of tender
price and communications in strict confidence with my / our’ consultants or sub-contractors to solicit their

assistance in preparation of tender submission.

Signed for and on behalf of the Tenderer with Company Chop/Stamp Date

L Delete as qppropriate

2. Where the fenderer comprises two or miore persons or companies acting in parinership, joint venifure or otherwise, this part in square
brackets should be expanded to inclide the respective names and addresses of such persons or as the case may be comparies.

3. Where the fenderer comprises two or miore persons or companies acting in partnership, joint venture or otherwise, all such persons or

as the case may be companies nuist sign. The signatory for each of such persons or companies shall be a person authorized to sign the
contract on behalf of that person or as the case may be company.



