Shaw College, The Chinese University of Hong Kong

Honour Code and Code of Conduct for Students
and Student Discipline

Honour Code and Code of Conduct for Students

Students of The Chinese University of Hong Kong (CUHK) are expected to maintain and
uphold the highest standard of integrity and honesty in their academic and personal lives,
respect the rights of others and abide by the law. To raise students' awareness of the
importance of academic honesty and personal integrity and CUHK's expectations of its
students in these respects, an Honour Code and Code of Conduct for Students has been
formulated and approved by the University.

The Honour Code affirms the strong commitment to upholding the core values of CUHK,
while the Code of Conduct summarizes CUHK's existing rules, policies and procedures
governing student conduct. The Honour Code and Code of Conduct for Students is introduced
with effect from 2023/24 and applies to all students of CUHK. It is available at the online
Student Handbook:

Student Discipline

The Disciplinary Committee under the Assembly of Fellows handles misconduct cases of
students of Shaw College. The committee designates ad hoc panels to hear cases of misconduct
or infringement of University or College regulations and recommend appropriate disciplinary
actions. The committee chair is a senior member appointed by the College. Members of the
committee include representatives of student hostel wardens, representatives of teaching staff,
chairmen of major student bodies (executive committee of student union, representative
council of student union, and resident associations of two student hostels). Secretary of the
committee is appointed by the College.

1. Ad hoc Panels

When handling serious cases, the committee chair will appoint ad hoc panels to conduct
hearings. A panel is usually formed by four persons with two committee members (to serve on
rotation), a student representative (to serve on rotation) and the secretary.

2. Procedures

The subject students shall be informed of the charges and the time of the hearing at least
seven days in advance. The students must attend the hearing. The disciplinary proceedings
will be conducted even if the subject students refuse or fail to attend. The students could
attend the hearing with an accompanying person. The identity of the accompanying person
shall be limited to: University staff member, fellow University student, parent, sibling, spouse
or registered guardian. The accompanying person may speak at the end of the meeting but
shall not, on behalf of the student concerned, answer any questions that may be posed by the
disciplinary panel.

3. Disciplinary Actions

The disciplinary panel shall recommend on the disciplinary actions. The subject student
will be informed of the disciplinary actions in writing after relevant approval is obtained from
College / University.



Students are reminded that demerits are recorded on their transcripts and their application
for scholarships, exchange programmes, student hostel, etc. shall be effected.

4. Appeal

The subject student may lodge an appeal against the disciplinary actions imposed, in
writing, to the Senate Committee on Student Discipline (SCSD) through the disciplinary
committee that deals with the case in the first instance within seven working days of the
announcement of disciplinary actions.

If the appeal is admitted to be heard, the SCSD in full session or an Appeal Panel formed
under the SCSD will look into the case afresh by scrutinizing both the existing and new
evidence/information available. The review decision of the University on the case shall be
final. There shall be no revocation of the appeal or further appeal.

5. Confidentiality

Student disciplinary cases shall be kept strictly confidential and shall not be disclosed to
other parties without the permission of the Chairperson of the respective disciplinary
committees. In accordance with the declaration made upon registration as a student of the
University, students” data will be held /transferred to departments/administrative units within
the University as management information to facilitate verifications, operations and planning.

In general, the Committee first makes reference to the University’s General Regulations
Governing Full-time Undergraduate Studies:

Students should also read the Procedures for Handling Cases of Academic Dishonesty:



Procedures for Handling Shaw College Disciplinary Cases

Cases referred by / received from:

1. Shaw College office and student hostels
2. Other colleges

3. Other units of the University

v

Secretary of the Disciplinary
Committee (DC) to assess the
cases first. When in doubt,
discuss with the Chair

v

v

Wardens to copy warning letters issued
by them for cases happened in student
hostels to the Dean of Students (DoS)
and Chair of the Disciplinary
Committee (DC) for information

For very serious cases, Secretary
of the Assembly of Fellows
(AoF) may put up to the Senate
Committee on Student
Discipline for further action

A

v

For general cases: For serious cases:
Secretary of DC to conduct At least 2 staff and 1 student members
interviews of DC to form an ad hoc panel to
conduct a hearing for the student(s)
involved and then decide on the
1 penalty
Secretary submits interview ¢

reports to DoS and Chair of DC.
Either DoS or Chair of DC issues
warning letters

Secretary of DC to circulate
recommended disciplinary actions to
members of DC for endorsement

v

Secretary of DC inform Secretary of
AoF or Standing Committee (SC) the
recommended disciplinary action (i.e.
1 demerit or above)

; | ;

For a case with recommended disciplinary
action of suspension of study or 3 demerits,
it will be considered by AoF. Chair of AoF
will, base on the case’s gravity, decide to
arrange it for postal vote or for
consideration at an urgent meeting

For a case with recommended
disciplinary action of 1 to 2 demerits,
Chair of AoF will, at his discretion,
arrange the case to be considered by
SC or AoF

v

Secretary of AoF or SC to notify student disciplinary action taken,
notifying document will be copied to student’s department

v

DoS to interview students concerned upon imposition of
disciplinary action

v
After the period of penalty or by the time of graduation, students
may apply for removal of demerits. DoS will interview the
students concerned to decide outcome of such application

*Students should be alerted that, where necessary, disciplinary cases that are very serious or
criminal in nature, such as theft or forgery, will be reported to law enforcement agencies.

If there is any inconsistency or ambiguity between the English version and the Chinese version, the English version shall prevail.
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